To Edit Your Pages / Articles

You can view and edit your created articles through the Article Content Manager. To see them go to
Content > Article Manager from the top admin menu.
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You will see all your pages/articles in the Article Manager. Once you click an article link, you will enter
the Edit mode for that specific article. From the Edit menu you can modify the article's title, text, etc. as

necessary.
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— If you want to view your changes, click

Preview in the top right corner.

\1' 0 save and preview your website,

lick Apply.

To save and close the page, click Save.

Use the drop menu above to apply the following tags that have ALREADY BEEN ASSIGNED by me
when | created your site. This is IMPORTANT. If you start applying different fonts and colors to your
text, it will lose the professional look of the site. Adhere to the styles listed below, and your site will

retain a professional, quality look.

e Select “paragraph” for your text.
e Select “H1” for your page titles.
e Select “H2 — H3” for subheads on your pages.
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