Creating A New Page/Article

You will not be creating new pages for your website unless you are adding articles to a category list
page that has already been created for you. If you need a new page on your site otherwise, please contact

Turtle Island Creative to assist you.

Go to Content > Article Manager from the top admin menu.
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»Step 1. From the top admin menu click on [New].
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Step 2. Then make the following changes in the corresponding fields:

Title: Title your page so you will know what it is.

Alias: (leave it blank)

Section: Choose section that has been created for you.

Category: Choose category that has been created for you.

Published: Yes (If the article is not published, it will not be shown to your visitors. It will
remain only as a draft.)

Frontpage: No
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In the main text field write your page copy. Assign a style to each section of your text. Use the
drop menu above to apply the following tags that have ALREADY BEEN ASSIGNED by me
when | created your site. This is IMPORTANT. If you start applying different fonts and colors
to your text, it will lose the professional look of the site. Adhere to the styles listed below, and
your site will retain a professional, quality look.

Select “paragraph” for your text.
Select “H1” for your page titles.
Select “H2 — H3” for subheads on your pages.

Step 3. You can also insert images to the page. View the tutorial titled “How do | add an image
to a page?”

Once you save your new page/article, it will show up in your article list page that was created for
your specific needs. Visitors will be able to click the title and your new page will open.
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